
HOME-BUYING GUIDE
The Ultimate 



By putting people ahead of properties, 

Link Real Estate provides answers, along 

with results you'll be happy with.
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WELCOME!

You are about to embark on the exciting journey of 
finding your prefect home. Whether it is your first 
home, a retirement home, or investment property, 
we will make your home-buying experience fun 
and exciting. We can help you find the ideal home 
with the least amount of hassle; we are devoted to 
using our expertise and the full resources of our 
office to achieve these results. 

Purchasing a home is a very important decision 
and a big undertaking in your life. In fact, most 
people only choose a few homes in their lifetime. 
We are going to make sure that you are well 
equipped and armed with up to date information 

for your big decision. We are prepared to guide you 
through every phase of the home-buying process. 
This packet gives you helpful information during 
and after your transaction. Use its reference pages 
and agency explanations, as an invaluable guide on 
your home buying journey. 

So let’s take an exciting journey together! We look 
forward to meeting your real estate needs every 
step of the way.

Your Home-Buying booklet

A COMPLETE GUIDE TO THE HOME-BUYING PROCESS
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Buyer agency (single agency)

Agent will represent the best interests of the buyer. 
Agent will owe the buyer fiduciary duties. Agent 
must give the seller all material facts so that the 
seller can make an educated decision.

WHO PAYS REAL ESTATE COMMISSIONS?

Homebuyers are often surprised to learn that sellers pay all commissions, the amount of which 
is pre-negotiated before any home is listed for sale. That means that all the valuable services and 
conveniences a buyer’s agent provides on your behalf won’t cost you a dime, but can save you considerable 
time, trouble and money. Though they do not add to the cost of a home or home-buying, a buyers’ agent’s 
market expertise, negotiating skills, and guidance can add a lot to the home-buying experience.

Seller agency (single agency)
Agent will represent the best interests of the seller. 
Agent will owe the seller fiduciary duties. Agent 
must give the buyer all material facts so that the 
buyer can make an educated decision.

Agent represents both the buyer and the seller 
equally. Agent’s objective is to get a mutually 
satisfactory agreement among all parties. Agent 
gives all options to the buyer and the seller. 
Depending on the local market, all parties may be 
present at contract presentation to negotiate on 

their own behalf. All parties have confidentiality. 
Agent may do nothing to the detriment of either 
the buyer or the seller. Both the buyer and the 
seller have a right to counsel. Before making any 
decisions, both parties have the right to seek 
family, religious, legal, or financial counsel.

Distinguish

WHO WORKS FOR WHOM?

Transaction broker (dual agency)
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A wealth of benefits.
A professional buyer’s agent can save you 
considerable time, effort and money throughout 
the entire home-buying process. You’ll have 
a skilled professional representing your best 
interests — and only your interests — at every step. 
And because all commissions will be paid by the 
seller’s agent, all the services of a buyer’s agent are 
available to you at no cost whatsoever.  

Real Estate Disclosure Form

Experience and expertise. 
At no expense.
Buyer’s agents know the market, as well as the 
intricacies of home buying. After understanding 
your needs, budget and preferences, we’ll pinpoint 
the homes that are most suitable for your 
individual situation, as well as guide you to options 
for attractive financing. Once you locate the home 
that’s right for you, we’ll help negotiate contracts 
on your behalf, present contracts, coordinate 
necessary inspections and attend to numerous 
details right up to the closing. 

$

Advantages of a 

BUYER-AGENCY AGREEMENT

Easy to get. Hard to do without.
By entering into a buyer’s agency agreement, you 
have everything to gain and nothing to lose. When 
you sign the agreement, you are simply agreeing 
to “hire” a personal representative who, by law, 
must represent your best interests to the best of 
his or her abilities. You’ll have a highly qualified 
professional dedicated to helping you make one 
of the most important investment decisions you’ll 
ever make, without having to make any financial 
investment whatsoever. It’s a great deal that offers 
a great deal of advantages. 
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Get prequalified for a mortgage.  
You’ll be able to make a firm commitment to buy, 
and your offer will be more desirable to the seller.

Stay in close contact with your Realtor ®. 
Your agent will be on the lookout for the newest 
listings that meet your criteria. Be ready to see a 
house as soon as it goes on the market — if it’s a 
great home, it will go fast. 

Scout out new listings yourself. 
Browse sources such as realtor.com and local 
real estate listing sites. Set up alerts for the 
neighborhoods and characteristics you’re looking 
for. Drive through your target neighborhoods, and if 
you see a home you like for-sale, send the address 
and listing agent’s name to your agent, who can 
schedule a showing for you.

Be ready to make a decision. 
Spend plenty of time in advance deciding what you 
can afford and must have in a home so you won’t 
hesitate when you have the chance to make an offer.

Bid competitively. 
Your first inclination may be to start out offering 
something less than the absolute highest price you 
can afford, but if you go too low in a tight market, 
you will likely lose out.

Keep contingencies to a minimum. 
Restrictions such as needing to sell your home 
before you move can make your offer unappealing. 
Remember that, if the market is tight, you’ll 
probably be able to sell your house rapidly. You 
can also talk to your lender about getting a bridge 
loan to cover both mortgages for a short period.

But don’t get caught in a buying frenzy. 
Just because there’s competition for a home 
doesn’t mean you should buy it. And even though 
you want to make your offer attractive, don’t 
neglect inspections that help ensure the house is a 
sound investment.

 

How to

Increase your chances of getting your dream house in a competitive housing market.

BUY IN A TIGHT MARKET
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v.s.

It’s hard to find a house by yourself. But lucky for you, you don’t have to go through it alone. You have 
contacted a professional Realtor® who is here to help.

Finding a home on your own.

This method includes searching online websites, like 
Zillow and Trulia, as well as driving around looking for 
“For Sale” signs. This is a good start, but it does not 
have the most accurate or up-to-date information. It 
can often be confusing and overwhelming.

Working with a Realtor®.

Buyers agents represent the best interests of 
the buyer. We offer experience and expertise 
throughout the home buying process. Realtors® 
have access to tools with the most accurate and 
up-to-date information. 

Best of all, our services are always 
FREE for buyers.

How we

WORK WITH HOMEBUYERS
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Inspections

HOME-BUYING PROCESS

We have designed this packet to assist you 
with the purchase of your new home. We 
assure you that it is our goal to provide you 
with the most professional and informative 
service available. We are always just a 
phone call away!

Find a Realtor® You Can Trust

Analyze Your Needs in a Consultation

Select Properties

View Properties

Negotiate and Counteroffer

Accept the Contract

Complete the Mortgage Application

Secure Underwriting

Obtain Loan Approval

Contact Title Company

Close on the Property

Take possession of your New Home

Earnest deposit money

2nd deposit

Credit Report

Rejection

Title Exam & Title

Appraisal

Obtain Financial Pre-Approval

The
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Step 2 - Look For Homes

Step 3 - Offer & Inspection period

Bring a notebook & checkbook to your listing appointments aswell as a folder to put your disclosures and MLS sheets.

While your are in the home viewing stage, this would be a good time to also look into finding the right home 
inspector and home owners insurance company for you.

When writing your offer, make the good faith deposit check and deposit check out to the listing agency.

Once under contract, schedule your home inspection ASAP. Also, schedule any special inspections you might 
want; radon test, septic inspection, lead testing etc. 

Further inspections maybe needed after you get your inspection report back. Schedule a licensed professional 
to come and assess the issues and get quotes for repairs. 

Keep in contact with your loan officer. They will likely need more paperwork from you to get your loan fully 
approved. Make sure you get everything they need so your approval will happen in a timely manner.

Start looking for a closing attorney. It's typically easier and sometimes more cost effective to go with the pre-
ferred closing attorney your loan officer recommends. 

Order your appraisal

Start packing and getting ready to move. Packing and organizing is a time consuming part of the home buying 
process and it's helpful to get a head start. See our buyer's moving checklist  on page 14 for helpful tips.

Purchase your home owners insurance and make sure the coverage starts the day of the closing.

Step 4 - After Inspection Period

Step 1- Get Pre-Qualified

Review the list of loan officers we like to work with and see which company and officer is the best fit for you. 
Once your decide on one, work with them to get your pre-qualifaction letter.

Buyer's To-Do

CHECKLIST

Step 5 - Close On Your Home

Day of closing, bring your photo ID and a cashier's check for any funds that need to be brought to closing.
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Do you 

NEED FINANCING?

Proof of Income
All borrowers need to be prepared with W-2 
statements from the past two years, recent pay 
stubs that show income as well as year-to-date 
income, proof of any additional income such as 
alimony or bonuses and your two most recent 
years of tax returns.

Good Credit
Most lenders today reserve the lowest interest rates 
for customers with a higher credit score. Low credit 
score borrowers may have to pay a little more in 
interest or pay additional discount points to lower 
the rate. Lenders will often work with borrowers 
with a low or moderately low credit score and 
suggest ways they can improve their score.

Proof of Assets
You will need to present bank statements and 
investment account statements to prove that you 
have funds for the down payment and closing 
costs, as well as cash reserves.  If you receive 

money from a friend or relative to assist with the 
down payment, you will need a gift letter to prove 
that the funds are not a loan.

Employment Verification
Your lender will not only want to see your pay stubs, 
but is also likely to call your employer to verify that 
you are still employed and to check on your salary. If 
you have recently changed jobs, a lender may want 
to contact your previous employer. Self-employed 
borrowers will need to provide significant additional 
paperwork concerning their business and income.

Documentation
Your lender will need to copy your driver's license, 
Social Security number and your signature allowing 
the lender to pull a credit report. Be prepared 
at the pre-approval session and later to provide 
(as quickly as possible) any additional paperwork 
requested by the lender. The more cooperative you 
are, the smoother the mortgage process will be. 

Serious homebuyers need to consult with a lender & obtain a pre-approval letter before viewing properties. 
The lender will discuss loan options, budgeting, credit scores and the max amount that can be borrowed. 
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Once you have found the home you wish to 
purchase, you will need to determine what offer 
you are willing to make for the home. Most first-
time buyer's think they need to negotiate a price 
that is much lower than the asking price. This is 
not always the case. It is important to remember 
that the more competition there is for the home, 
the higher the offer should be – sometimes even 
exceeding the asking price. Your buyer's agent will 
run a (CMA) Comparative Market Assessment to 
show you what homes in the same neighborhood 
with similar features & characteristics have recently 
sold for. Your offer should be fair and one you 
think the seller will accept.

Offers are presented to the listing agent in writing. 
When the seller accepts an offer (in writing) it 
becomes a legal contract. When you write an offer 
you should be prepared to pay an earnest money 
deposit. This is usually a smaller amount $1,500 
- $5,000 to guarantee that your intention is to 
purchase the property.

After we present your offer to the listing agent 
it will either be accepted, rejected, or the seller 
will make a counter offer. This is when we will 
negotiate terms of the contract if necessary.

The (P&S) Purchase & Sales agreement constitutes 
your offer to buy and, once accepted by the seller, 
becomes a valid, legal contract. For this reason, 
it is important to understand what is written on 
the contract offer. Your buyer's agent will go over 
the details of this document with you before you 
sign. However, feel free to consult your personal 
attorney before signing any legal document.  The 
full down payment will be due at the signing of 
the P&S. The amount of this down payment will be 
determined by you, and your mortgage provider.

Offer

AND ACCEPTANCE

Offer to Purchase Form Purchase and Sales Agreement
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The inspection is not designed to criticize every 
minor problem or defect in the home. It is intended 
to report on major damage or serious problems 
that require repair. Should serious problems be 
indicated, the inspector will recommend that a 
structural engineer or some other professional 
inspect it as well.

Your home cannot “pass or fail” an inspection, and 
your inspector will not tell you whether he/she thinks 
the home is worth the money you are offering. The 
inspector’s job is to make you aware of repairs that 
are recommended or necessary.

The seller may be willing to negotiate completion of 
repairs or a credit for completion of repairs, or you 
may decide that the home will take too much work 
and money. A professional inspection will help you 
make a clear-headed decision. In addition to the 
overall inspection, you may wish to have a separate 
test conducted for the presence of radon gas.

A home inspection can cost between $350 and $700, 
depending on the property location, the inspector, 
the size of the home and the scope of the inspection 
and reporting. It’s a good idea to get estimates from 
prospective inspectors before you choose one.  

If you are purchasing a resale property, we highly recommend that you have a professional home 
inspector conduct a thorough inspection. The inspection will include the following:

Appliances

Electrical

Roof and Attic

General Structure

Foundation

Plumbing

Air conditioning & heating

Ventilation

The reports will appear less daunting if you put them into perspective. Separate the 
major issues that may cause costly repairs from the minor issues that are normal 
and typical in any home. Major issues are items we can address with the seller to 
either negotiate repair or negotiate a reduction of the agreed upon price. Minor 
issues are issues you learn about and assume the responsibility for. 

A NOTE ABOUT 
HOME INSPECTION 

REPORTS: 

  

What to expect

FROM A HOME INSPECTION
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Priority Inspections
Ernie Silvio
President
Office: (401) 294-4994
erniefrompriority@gmail.com
priorityhomeinspection.com

Hearthstone 
Frank Hopton
Home Inspector
Office: (401) 635-2242
fhopton@hearthstoneinspections.com
hearthstoneinspections.com

Pillar to Post
Nelson DeMelo
Home Inspector
Office: (401) 390-2260
Nelson.demelo@pillartopost.com
pillartopost.com/nelsondemelo

HouseMaster
Paul Miranda
Home Inspector/Owner
Office: (401) 632-6188
Cell: (401) 266.1654
PaulMiranda@housemaster.com

Call an 

INSPECTOR
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WHAT IS A REAL ESTATE “CLOSING”?
A “closing” is where you and your agent meet 
with some or all of the following individuals: the 
Seller, the Seller’s agent, a representative from 
the lending institution and a representative from 
the title company/ attorney, in order to transfer 
the property title to you. The purchase agreement 
or contract you signed describes the property, 
states the purchase price and terms, sets forth the 
method of payment, and usually names the date of 
the closing or actual transfer of the property title.

If financing the property, your lender will require 
you to sign a document, usually a promissory note, 
as evidence that you are personally responsible 

for repaying the loan. You will also sign a mortgage 
or deed of trust on the property as security to the 
lender for the loan. The mortgage or deed of trust 
gives the lender the right to sell the property if you 
fail to make the payments. Before you exchange 
these papers, the property may be surveyed, 
appraised, or inspected, and the ownership of title 
will be checked in county and court records.

At closing, you will be required to pay all fees and 
closing costs (unless negotiated with the seller) in 
the form of “guaranteed funds” such as a cashier’s 
check. Your agent or escrow officer will notify you 
of the exact amount at closing.

WHAT IS AN “ESCROW” ACCOUNT?
An escrow account is a neutral depository held 
by your lender for funds that will be used to pay 
expenses incurred by the property, such as taxes, 
assessments, property insurance, or mortgage 
insurance premiums which fall due in the future. 
You will pay one-twelfth of the annual amount of 

these bills each month with your regular mortgage 
payment. When the bills fall due the lender pays 
them from the special account. At closing, it may be 
necessary to pay enough into the account to cover 
these amounts for several months so that funds 
will be available to pay the bills as they fall due.

The real estate 

CLOSING
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MartLaw provides Title, Closing, Escrow, and Short Sale services throughout the United States. The 
company’s principal goal is to offer each and every client undivided attention, loyalty, and the utmost 
in professional services. We take pride in our ability to offer personalized one-on-one service to a wide 
range of clients by closely monitoring each transaction and staying involved every step of the way.

AD PLACE  HOLDER

MARTLAW Title, Inc.  |  (401) 475- 1800  |  info@martlawtitle.com
Caitlin Cabral, Esq.Santino Martinelli, Esq. 

Principal, Founder

MARTLAW provides title, closing, escrow and 
short-sale services in 9 states throughout the 
east coast. 

Q: Why do I need an attorney to buy a house? 
A: Buying a house will probably be the biggest 
purchase you make in your life and it is important 
that you are fully informed. MartLaw has the 
experience to handle any issues that may arise. As 
your closing attorney, MartLaw will run title and 
clear title; making sure that you are buying the 
property free and clear from any liens, mortgages, 
or other title issues. We gather the tax information, 
realtor commissions, and any other fees or 
adjustments needed in the transaction. We prepare 
your closing documents and make sure the seller 
has paid what they owe up until the date of the 
closing.

Q: What if I want to buy or sell a property 
outside of Rhode Island? 
A: We are licensed to handle closing services, from 
title order entry, closing and post-closing, in 17 
states.

Q: If I’m selling my house should I hire my own 
attorney or just use the closing attorney?
A:  We always advise sellers to hire their own 
attorney to represent them in their sale. The 
closing attorney is going to charge you a fee to 
prepare your documents so you might as well 
pay a fee to an attorney who is reviewing all your 
numbers and looking out for your best interest.

Q: Do I need to take a day off of work to close 
on my house? 
A: MartLaw provides hassle-free closing services at 
your convenience. We will complete closings in the 
evenings and on weekends and in any location that 
is convenient for you. 

Q: I owe more on my mortgage then what I can 
sell my house for, can you help?  
A: Yes we can! A short sale is when the sale 
proceeds are less than what the balance is on your 
loan. In some cases the seller can ask their lien 
holder to approve a short sale of the property and 
accept less than the amount owed on the lien. This 
is a benefit to the lender and the seller because it 
avoid foreclosure. To apply for a short sale is very 
lengthy, complicated, and time sensitive which is 
why we have someone in our office whose main 
focus is on short sales. 

Q: Why should I choose MartLaw? 
A: MartLaw strides itself on our personalized 
one-on-one services. We have a small team and 
each member works on every file, so everyone is 
knowledgeable on your transaction. Whether we 
are the closing attorney or representing you in your 
sale, our office will remain in constant contact with 
you, keeping you fully informed until we get to the 
closing table.
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3 Weeks Before Your Closing

2 Weeks Before Your Closing

Check with your mover to confirm all the details of the move are set. If you are packing on your own, make 
the proper arrangements and get the right supplies.

Make the arrangements to connect and disconnect your utilities; electricity, water, gas, internet, cable and 
any other services you currently use and arranged for service at your new home on the closing date.

Send out change of address notifications to: Post Office, Accountant/CPA; Attorney, Banks, Phone 
Provider, Internet provider, Magazines, Doctors, DMV, Social Security Office, Passport, Insurance 
Providers (Auto, Health, Life, Vehicles), Pharmacy, Family and friends etc.

Make arrangements to clean your new home, and the home you’re moving out of. Also, arrange for any 
services for your new home that will be easier to do before your things arrive: carpet-cleaning, wood floor 
cleaning, painting, etc.

Organize important documents: passport, will, deeds, financial statements - to carry with you when move. 
Make copies that you can pack with your household goods, but carry the originals with you.

Call your mover and confirm your move date, and make any special arrangements for items like a piano.

Confirm closing/move-in dates with your real estate agent; confirm dates with your storage people.

Get together all keys, alarm codes and garage door openers and place them in a folder so that you can 
be prepared to hand them over to the new owner, real estate agent or landlord.

1 Week Before Your Closing

4 Weeks Before Your Closing
Get quotes from at least three moving companies. Pick the one you want to work with.

Contact your insurance agent to transfer your home, medial, fire, auto insurance policies, and while you have 
them on the phone -- be sure to ask about coverage while you’re in transit.

Keep a folder for moving-related expenses where you can file all receipts. This will come in handy as many 
moving expenses are tax deductible. Ask your tax preparer for more information.

If you want to keep your same land line - contact your service provider to begin the porting process.

Buyer's moving

CHECKLIST
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Tracy was awesome to work with! She really made us feel like we were a part of her family. She wanted to make 
sure she helped us find the best home, and she did! She was available to us at any time on any day and made 
the home buying process so simple. I would highly recommend her to  anyone looking to buy or sell their home 
or commercial property.

 ~ CHRIS B.

Our Client

TESTIMONIALS

Tracy LeRoux is truly amazing to work with, and I highly recommend her to anyone wishing to buy or sell in the area. 
She sincerely cares for her clients and went above and beyond to help my family throughout the entire process of 
buying and settling into our new home. I feel so fortunate to   have had the opportunity to work with her and cannot 
imagine buying a home without her help and expertise. My family was in the midst of some major life transitions 
during the time that we purchased our home. Tracy helped us every step of the way. She was always available to talk 
on the phone or meet with us to answer our questions, ease our worries and help us with the process. She is kind, 
flexible, fun and extremely professional. When we discovered that the home needed renovations to meet safety 
standards, Tracy went way beyond her role and took the lead. She met and negotiated with contractors and over 
saw the entire project for us. We love our new home and cannot thank Tracy enough for her help!

- JENNIFER B.

Link Real Estate helped my husband and I find 
our perfect starter home! Our realtor Scott really 
understood what we were looking for, swiftly 
walked us through the process, and made sure we 
were 100% happy with the home we chose.

~ BECKY S.

Tracy helped us with the sale of our home of 30+ 
years and the purchase of a new home. She was 
readily available and worked to accommodate our 
schedules. Tracy is a dedicated professional with 
great knowledge of the market in both the East 
Bay and Northern RI.

~ CJ FERLAND

Randi Giles was the "perfect realtor" for us!  She was patient while 
we took a year to list our home.  She was always there to answer our 
questions and to take us to view potential condo's.  Randi listed, staged 
and sold our home in record time (20 days) and helped us pack and 
empty out our house   so we could move into the beautiful condo she 
found for us!  We closed both properties on the same day!  We couldn't 
have done it without her!  So if you are looking for the "perfect realtor" 
call Randi Giles at Link Real Estate!

~  DONNA T.   

The Link Real Estate team 
was helpful and personable 
throughout everything and 
explained the complicated 
process of buying a house very 
well to us. Thank you, thank 
you, thank you!

~ BEN B.
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Electric 
National Grid Electric - (800) 322-3223

Cable TV 
Cox Communications - (401) 383-2000 
Full Channel Cable TV - (401) 247-1250

Telephone 
AT&T - (800) 222-0300 
Sprint - (800) 877-7746

Water  
Bristol County Water Authority - (401) 245-2022

Department of Motor Vehicles
600 New London Ave, Cranston - (401) 462-4368
1 Joyce St, Warren - (401) 245-6957
52 Valley Rd, Middletown - (401) 846-5451

Gas 
National Grid Gas - (401) 831-8800

Heating Oil 
Bristol Oil Company - (401) 253-8936
Dudek Oil Company - (401) 245-7843
Sunshine Oil Company, Inc. - (401) 253-7781

For more infomartion visit www.movingtori.org

Hospitals:
Bradley Hospital - (401) 432-1000        
Hasbro Children’s Hospital  - (401) 444-4000
Woman & Infants Hospital - (401) 274-1100
Rhode Island Hospital - (401) 444-4000
Newport Hospital - (401) 846-6400
Charlton Memorial Hospital - (401) 508-679-3131
Landmark Medical Center - (401) 769-4100
Westerly Hospital - (401) 596-6000
Butler Hospital - (401) 455-6200
Kent County Hospital - (401) 737-7000
Memorial Hospital - (401) 729-2000
Miriam Hospital - (401) 793-2500
Roger Williams Medical Center - (401) 456-2000
Fatima Hospital North Providence - (401) 456-3000
South County Hospital - (401) 782-8000 
V.A. Medical Center - (401) 273-7100









  







Helpful

HOME-BUYER RESOURCES
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Meet

OUR TEAM

Tracy LeRoux, Principal Broker
 A native of Miami, FL, Tracy has lived in FL, CA, IL, 
MA, NY, RI and VA. She founded The Link Agency 
in 1999, the same year she moved to Barrington. 
When she is not working with clients, you’ll likely 
find Tracy teaching an advertising class at Roger 
Williams University, or taking a class at a local 
Pilates, Zumba or Yoga studio.

Scott Bean, Partner
Scott moved from Middlebury, CT, where he was 
born and raised, to Barrington in 1996.  When not 
copywriting for clients nationwide, or working with 
our buyers & sellers, he can often be spotted on 
the bike path, enjoying life in the East Bay.

Randi Giles, Sales Associate
Originally from Bristol, RI, Randi currently lives in 
Providence. Randi is our resident graphic designer 
and also works with buyers & sellers. On a sunny 
day in the summer, it’s not unusual to find Randi

 Twinkie, Office Dog 
Originally from California, this bi-coastal cutie has 
adjusted to her new  life in Southern New England. 
Twinkie serves as our official greeter and knows 
how to make everyone feel at home in our office. 

Join Our Team
We always have room on the team for dedicated, 
hard-working professionals. If you or someone you 
know would be interested  - Let’s talk. 

From left to right: Scott Bean, Tracy LeRoux & Randi Giles



 linkrealestateri.com 
  71 Maple Avenue
      Barrington RI, 02806


